
Your Career Checklist



When was the last time you sat down and reviewed to what extent you 
are meeting your career objectives?

And I don’t mean your annual review with your line manager; I’m 
talking about your deeply personal career goals and intentions. 

Wherever you are in your career journey, it is a good idea to 
periodically analyse your current position depending on where you 
want to be. When you dig a little deeper, is everything on track and 
working out as you expected? Or do you need to make some changes 
in order to meet your goals?

To help you measure if your career is progressing as you envisaged 
when you started out, we have created the following checklist to 
provide you with a snapshot of whether you’re on the right track.

When you work through this checklist, it is essential to remember the 
reasons you got into your current role in the first place.

What did you set out to achieve in your career – did you plan on 
making a certain amount of money in a specific timeframe? 

Was your move into your current role related to what was going on in 
your personal life? For example, were you about to leave home, get 
married or were you saving for a deposit for a house?

And also, what is important to you about the company you work 
for? Do you fit in with your company’s culture? Do you have a good 
working relationship with your colleagues and managers?

If your current role or company is not fulfilling you in the way you 
had hoped, or if the pace has slowed down recently, it could be a sign 
that you need to start making some big career decisions – is it time to 
move organisations?
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Read each statement below and decide on how much you agree, 
using the following scale -

1 – Strongly disagree
2 – Disagree
3 – Neutral
4 – Agree
5 – Strongly agree

So, let’s get started! 
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What is important 
to you about the 

company you 
work for? Do you 

fit in with your 
company’s culture?
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1. I  am progressing the way I want in my career.

2. I have achieved some of my career goals, and others  
are within reach.

3. I enjoy my work and look forward to going in each day.

4. The people I work with are very supportive and friendly.

5. I feel like a valued member of the team I work within.

6. My manager gives me the right balance between  
support/guidance and working under my initiative.

7. I feel I make a difference within the company I work for, 
rather than just being a number.

8. The company I work for really invests in supporting me  
to achieve my goals.

9. I can see a clear progression path within my current 
company.

10. I am happy with the level of training and personal 
development offered by my current employer.

11. The company I work for believes in me and trusts me  
to do my job well.

12. I feel that my company enables and supports my focus.

13. I am recognised and rewarded for my work.

14. The sector I work in really interests me.

1 2 3 4 5
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15. I am happy with the location of and commute to my 
place of work.

16. I feel my company offer a fair and competitive 
commission structure (if applicable).

17. The monetary remuneration I receive has enabled me to 
achieve goals in my personal life (i.e. buy a house, go on 
my dream holiday, etc.) 

18. I feel I have the right work/life balance working for my 
current company.

19. I am happy with the way my working day is structured.

20. I can see myself staying with this company for a long 
time.

1 2 3 4 5

Results

What did you score?
Tally up what you scored and take a look below at some of the points 
you may want to consider when thinking about how you want your 
career to progress in the future:

20-40
Alarm Bells! 
This score says your career isn’t going to plan, and you are probably not 
enjoying your current role. We suggest thinking about why you aren’t 
enjoying your position or not achieving what you want. It might be time 
for you to move on or think about whether your current company or role 
is for you. Do you need a more supportive environment, better career 
progression, or even a change of sector?
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41-60
Room for More
A better score, which suggests you enjoy aspects of your job, but there’s 
lots of room for improvement. For example, you might like the people 
you work with, but you feel you aren’t personally getting the support 
you need to achieve your career and personal goals. You need to 
consider if you can see changes happening in your current company by 
speaking to your manager, or if you feel working here has run its course 
and to progress, you need to move on. 

61-80
Meeting Some Goals
You’re neither very happy nor unhappy, though you wouldn’t describe 
yourself as completely engaged. Which means that if the right 
opportunity came your way, you would consider it. When you feel this 
way, sometimes the grass isn’t always greener on the other side. You 
need to decide if you want to move, why is this? Understand if it’s just 
a case of you only feel like this when you have a bad day or if it’s more 
often. 

81+
Loving Life and Your Job
You are achieving your goals, meeting targets and enjoy the place you 
work. There may be small elements that you feel could be better, but 
they aren’t big enough to make you think about working somewhere 
else. However, we suggest you don’t become complacent. Sometimes, 
being in a company for too long can demotivate you in the long run. If 
you’ve been working with the same company for a while, is it time for a 
fresh challenge with new people?

If this checklist has prompted you to think harder about what your 
current role and company are providing you with, and it has made you 
realise that now is time for a change, then get in touch with US today.

We have been helping candidates like yourself make positive career 
decisions for over 40 years, and we can help you in deciding what step 
to take next to further your career.



About us
At The Recruiting Office we recognise how hard it can be for non 
HR staff to fit recruitment around their regular day to day duties 
and to ensure that job specifications, advertisements, selection 
and interview processes are without bias and are effective in 
identifying the best possible candidates.  

We know how vital pro-active candidate sourcing can be in an 
increasingly candidate short market and we understand that 
many non recruitment professionals struggle to pro-actively 
identify and engage with suitable passive candidates.

And we know that modern businesses sometimes need to 
engage skilled personnel on a non permanent basis to support 
specific projects or changing business needs.

If you are experiencing issues or concerns with any aspect of the 
recruitment process - from writing job and  person specifications 
to effective on boarding, from engaging with passive candidates 
to required document checks and when to undertake them - we 
can help!

At The Recruiting Office we have over 40 years experience 
of supporting Norfolk employers through every aspect of the 
recruitment process and our comprehensive, knowledgeable, 
compliant and ethical recruitment services really work! 

For a no obligation discussion of the recruitment issues you are 
experiencing and the solutions we can offer - call us now on 
01603 964816 or email neil@therecruitingoffice.co.uk
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Your next actions
Connect with us in multiple ways

You can connect with either of us on multiple social media channels 
including LinkedIn and Facebook 

https://www.linkedin.com/in/neil-scarborough-recruiter-for-all-your-
norwich-and-norfolk-recruitment-needs/
 
https://www.linkedin.com/in/adela-matin-cert-rp-2a98a333/
 
https://www.linkedin.com/company/5517696/admin/

Or call 01603 964816 or email Neil neil@therecruitingoffice.co.uk or Adela 
Adela@therecruitingoffice.co.uk to book a private recruitment strategy call.

Best wishes
Neil and Adela

P.S. Our recruitment services are without charge until/unless our successful 
candidate accepts your job offer and in the unlikely event they don’t work 
out we offer up to a 100 day 100% refund guarantee!

Tel:  01603 964816

Email: neil@therecruitingoffice.co.uk

www.therecruitingoffice.co.uk

1 Ideal Candidate

- Guaranteed!

CALL NOW FOR MORE INFORMATION

95% Placement

Success!

100% Satisfaction

- Guaranteed!
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Client Testimonials
 
“What makes The Recruiting Office our agency of choice is the ability 
Adela and Neil have to fully engage and understand our requirements. They 
understand that we are looking for people who want to be part of our brand. 
This is reflected in the quality of candidate they place in both temporary and 
permanent positions. This is a true partnership and one I believe will be long 
lasting and important in the success and growth of our depot.”
Simon
 
“The Recruiting Office has found our company a succession of quality staff 
that are continuing to provide first class service to our customers in East 
Anglia. The professional and thoroughly well organised manner that The 
Recruiting Office operate make them a pleasure to do business with.”
Graham

 

Candidate Testimonials
 
Just a quick email to say thank you for your help in getting me to interview.  
What makes The Recruiting Office different stand head and shoulders ahead 
of other agencies is the care and attention the staff put into understanding not 
only what the potential employer does and requires but also understanding 
not only the skill set of the potential employee but also their personality 
thus making the position/employee a match better. This coupled with your 
attention to detail and contact, updates, feed back and genuine interest in all 
aspects of the process makes for an outstanding business model.
Mark
 
“I would recommend to anyone looking for short or long term employment to 
use the services of the Recruiting Office.
The help and support I received was invaluable-from CV analysis to a better 
understanding of the current work market (after coming out of a long-term 
job) I was in a placement within a couple of days.
All consultants I dealt with were friendly, polite and professional.
My placement lead to permanent employment, however, I would not hesitate 
to use the services of The Recruiting Office again if my situation changed.”
Charlotte
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